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MOY COLL Ne 7 «OLl» 2009—2010 y4ebHbIA roa
Wsyuaemble BONpoOChI: |_|pO¢veCCVIVI
Henonpouzsodumens — Menedocep — ynpas- Cexpemaps — peghe-
TIpodecerm 1 IIPHHFMAeT, OTNpapis-  UHOIIMIL, ODFAHM3YeT W PeHM__—  BHITIOMHAET
: KOOPAMHHPYET, OLEHH- TEXHHYECKHe (YHKIFHI
T a— L M COPIHRYEL, AOKY BaeT H CIUMYNHpYeT H TIOPYYEeHHS
HEte TpeGoBamT MEHTBI, TIHChMa U IpY- JEATEIbHOCTD MIEPCOHA-  PYKOBOIHTENI, TIPHME-
e JieNoBble Oymarn o a. PacTipesienmser o6b- HIET — pallHOHAIbHBIE

Tenedomme 3
Teperosopst

Pabora ¢ mocetmTe- 3
JLIME

PaGota ¢ moky- 4
MeHTAME

Keanugurayuonnuie
mpeboeanusi—  smo
mpeboeanus, npeds-
sengemsie K pabom-
nuram (obpazosanue,
cmaokc, oneim pabo-
mu).

1YPOBEHb.
CeKpeTapb-mawmHUCTKA

OcHosnbie pynxuuu

CTEMNEHN BaKHOCTH. Be-

JIET MX YUET H KOHTPOIIb
B CIICIHAIbHBIX KypPHa-
nax. ['oToBHT MarepHa-
JIBI AT PYKOBOTHUTEIIA.

eM paforT MEXAYy Co-
TPYIHHKaMH, OGydaer,
OOBACHAET, —MepenacT
PACTIOPKEHUA PYKOBO-
JICTBA,  OCYINECTBIACT
CBA3h MEXIy IIpaBile-
HHeM M PabOTHHKAMIL.
MeHemKep BemeT KOM-
MEpUYECKHE  IeperoBo-
DL, 3aHHMAaeTCa MapKe-
THHTOM H (OpMHpOBa-
HHMEM TOBAPHBIX HHIIL,
OMpezeNdeT CTPaTerHIo
M TaKTHKY KOHKYPEHT-
Holt GOpBOBL, IPOBOIUT
JeATEIBHOCTS 110 TIOBBI-
meHmo  5hdekTHBHO-
CTH COBITA MPOXYKIIHH,
PYKOBOJHT DeaiH3ali-
it OM3Hec — IUIaHa op-
TaHM3aIHH.

KBanupukauuoHHble TpeboBaHUs

2 YPOBEH.
Cexperaps

Ocnosnsie pynxuuu

3 YPOBEHD.

METOABI PaGOTHI ¢ TIOCe-
THTEIIMH H JOKYMEH-
TaMH, BeJET Tene(oH-
HEIE TIEPETOBOPHI, y4a-
CTBYeT B IIOATOTOBKE
3aceaHMi M COBella-
HH4. YMeerT paboTaTh
Ha KOMITBIOTEPE H 00pa-
IATHCA ¢ OPITEXHHKOR.

CexpeTapb-pecpepent

Ocnosnsie ynxuun

CaMOCTOATETbHOE COCTABIEHHE IHCEM,

TleuaTanue T0KYMEHTOB 10X
JWKTOBKY; Beliene
JIOKYMEHTALIMI; OTBEThI HA
TeaedoHHbIe 3BOHKH; OTIPABKA
0Ty enHe KOPPeCOIeHIIH
Cmenens camocmosmensnocmu
TeficTbyer no ykasammo
PYKOBOTE.Is], IPAKTHECKI HE
MPHHIMAS CAMOCTOSITETHHBIX
pemenii

Keanuguxayuonnste mpedosanus,

TIpocMOTp I0MTEI, 0TGP
HeOOX0HMOii KOpPeCTIOH eI,
OTBeThI HA CTARIAPTHBIE 3ANPOCHI,
MHIMBITY 2:TbHBII TIOTX0T K
Te/1ehOHHBIM 3BOHKAM, KOHTPOE
HCTIOTHeRRS! 32 1AM

Cmenens camocmonmensnocmu
TIpunuMaeT oTAebHbIe
CAMOCTOSITE TbHbIe PeUI RIS 110
CTAHAAPTHBIM CHTYAIHAM

Keanugpuxayuonnsie mpedosanus,

KOHTPO.Ih HCHO.THEHHS TOKYMEHTOB i
3a7aRui, COCTABIeHHE IPAQHKA PAG.
AHS PYKOBOAMTE 51, 0030D i
MoAroToBKA MHGOpMAIME 11 meda,
HOArOTOBKA M 0GecHeuenHe
neperoBopos

Cmenens cavocmosmensnocmu
TIpunmMaeT caMocTosTe L HEIE
pelIennsi B pamMKax ceoeit
KovmeTeRumn

Kearugpurauuonnste mpesosanus,

oopazosanue

oopazosanue
Teaonpomssozcrso, IIK,
OprTexHiKa, MAIIHOMICH
(Pyc,).V1eBHO-npON3BOACTBEHHbIE
KOMOHHATEI, KypChI cekpeTapeii

o0pazosanue
Jleronponssoactso, 1K,

OpITeXHIKa, MANINHOMNCE
(pyc./at.).Kypei cekperapeii

Jleaonpomssonctso, ITK, oprexnnka,
CKOPOCTHAs MALINHONKCH (PYC./1aT.),
MHOCTPAHHBIIi A3BIK,
KOMMYHHKAG€TLHOCTD.
Cremia M3 HPOBAKBIE CeKPETAPCKHE
IIKOJIBI, Y10 HbIe HEHTPHI, KOLTETKH
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KBaaudpukauuoHHble TpeboBaHuWs

4 YPOBEHb.
Peepent

Ocnosnsie gynxuuu

OG6padoTka u pacnpeneaeHne
KOppeCHOHIeHIHH, pedepupoBanne
HH(OPMAHH, IOATOTOBKA 0TYETOB H
cTaTeii 115 meda, yuacTue B
neperoBopax

Cmenens camocmosmensrocmu

IIposiBisieT cepbe3HyI0 HHANHATHBY,
npeATaraeT pemenns PyKoBOINTETI0
KBHJ"¢"KH’U“"‘"612 mpebosarus,
oopasosarue
HenonpousBoactso, IIK, oprrexnnka,
CKOPOCTHAsI MAIHHOMHCEH (PYC.
/;1aT.), HHOCTPAHHBII S3BIK
(cB0DOAHO), KOMMYHHKA0EIBHOCTE,
Beicmee o6pazoBanme,
CHenHaIH3HPOBAHHBIE CEKPeTAPCKHE
IIKOJIbI, y4eOHbIe HeHTPbI

5 YPOBEHb.

«YNpaBAEHWE OPUCOMs

ACCUCTEHT PyKOBOAMTENS, OPUC-MEHERXep, PYKOBOAUTENb

ceKpeTapuata
OcHosnvte pynkyun

Obecneuente 1esTeTbHOCTH 0pHCa,
BOMPOCOB, BHEIPeHHe HOBBIX (opM

8

eleHne AIMHHHCTPATHBHBIX
praHu3aluH padoThl, yIacTie B

a3paGoTke cTpaTerni Gupmbl IIpeacTaBuTeIbCKIE NOTHOMOYHS.
0160p, PyKOBOCTBO H 00y IeHHe OTIHHEHHOr 0 epCoHaa

Cmenens camocmosmensHocmu

CaMoCTOSITe IbHO peliaeT cepbe3Hbie BONPOCHI, y1aCTBYeT B yIIPaBJIeHHH
upMoii B paMKaXx e;1erHPOBAHMIS 0.THOMOYHI medoM
Keanugpuxauuonnsie mpedosarius, 06pasosanue

Jlenonpoussoactso, ITK, oprrexuKa, CKOpocTHas MAIIHHONHCH
(pye./1aT.),2 HHOCTPAHHBIX $i3bIKA(1 - CBOOOHO), KOMMYHHKAGEILHOCTD.
bICIee 00Pa30Bakie, CICNHATH3HPOBAHAbIE CEKPETAPCKITe MIKOIbL,
y4eduble nenTpbl. IloaroToBKa mo mpoQu.Tio GHPMBI, CTARHPOBKA 32
pybexom

MOY COLU Ne 7 «OLl»

TenedoHHbIE NeperoBophbl

Kak npaBuabHO OT-
BEYATDH HA 3BOHKI

* CHiMaiite TpyOKy
He TI03Ke YeTBEPTOr0
3BOHKa. DTO OZHO H3

TIPaBHII XOPOLIETO TOHA.

* TlonHsB TPYOKY,
HA30BHTE CBOE YUPEXK-
JIIeHHe, OT/IEI M BaIILy
JIOJIKHOCTb.

* Ecm BaM HEOOXOAH-
MO IIpepBAaTh PasroBOp,

YTOGBI OTBETHTD Ha
IPYTOH 3BOHOK, TOTIPO-
CHIe y BAIllero cobeces-
HIKa Pa3peleHns caie-
AT 5T0.

* TloGefiTech TOTO, UTO-
GBI B BallleM TOIIOCE
«3ByHaIay YIBIOKa.

* JloropapHBasich o
cleyrommen TeneoH-
HOM PasroBope, CIexy-
€T YTOUHHTS, KaKoe

BpeMA yL0OHO I ¢O-
BeceTHHIKA.

* EcImH BaM 3a/alIi BO-
TIpoc, OTBETA Ha KOTO-
DBIFT BEL He 3HAeTe, TO
TIyUIIE OTBET 3BYUHT
TIPHMEPHO TaK:
«Xoporni BoIpoc.
Paspenmire yTouHHTH
JIIA Bac H IIepesBo-
HHTB?».

MpodeccHoHanbHbIE YMeHUs ceKpeTapsi

CEKPETAPH JOJIXEH YMETb:

O6ecrieunTs 5ddexTHBHYI0 paGoTy pyKoBogHTeT (GHpMDBL):
- OKa3aTh [IOMOIb B [ITAHHPOBAHHIH Pabouero H;
- OPraHM30BaTh paGoUee MECTO PYKOBOIHTEIL;
- BECTH CPOKOBBIH KOHTPOJIb 32 [TOPYIEHHAMH DYKOBOZICTBA;
- OPraHH30BaTh KOMAHIHPOBKY.

OpraHH30BaTh MPHEM TTOCETHTENEH.
'V CTaHaBIHBATh KOHTAKTEL
OpraH308aTh H 0GECTIeTHTh PAGOTY COBEIAHH.

Becti HHbOPMALHOHHOE 0GCITYKHBAHHE PYKOBOAHTEN (PHpMBI):
- IOKYMEHTHOE;
- BE3TOKYMEHTHOE;
- yMeTb paGoTath ¢ [IEPHOAHKOH (TTIOATOTABIHBATh 0G30PBI IIEYaTH).

CocTaBMATH H 0GOPMIATS JOKYMEHTBI, B TOM YHCIIE ¢ IToMolbio IIDBM.

HUcronssosats IIDBM, yMeTb Io/1b30BaThes GasaMH AaHHBIX, B TOM HHCIE YAaIEHHBIMH (€ HC-
roNb30BaHHeM Internet).

OriepaTHEHO PasMHOKATh IOKYMEHTEI. OGecrienHBaTh GhICTPYIO Mep efjay HHbOPMALH C I1o-
MOIIBIO CPEZICTB CBA3H (B TOM 4HCNE HaKe, 3IEKTPOHHaA 10 Ta).

Bectv paboTy ¢ IOKYMEHTaMH: TIPHEM, OTIIPaBKa, TIepBHIHas 06paboTka JOKYMEHTOB, pacripe-
JTeJIeHHE, PETHCTPALHA, KOHTPOJIb, HHOPMAITHOHHO-CTIPAaBOYHas paGoTa o TOKyMeH-
Tam, TeKylee XpaHeHHe, YHHUTOKeHHe. BecTH apxus.

Buovt pabom no be300KymeHmony obCAyACHEAHII:
- BpHEM ROCemumenelt;
- 6eOEHIE MENEPOHHBIX IEPEZO6OPOS;
- 6b1306 COMPYOHIKOS K PYKOGOOHMENI0;
- OP2ARU3AUA CEA3H PYKOSOOHIMENA C HEODXO0OUMBIMI UM,
- ROAYHEHIE UHMOPIALUI 1O 3ARPOCY PYKOSOOUMENS 00 UHIMEP ECYIOULEM 20 MHIE;
- YCMHAA Repedara (COOBuIEHILE) PYKOGOOHINENI0 HeO DX 00UMOTE HHPOPMALIIL;
- GHI306 PUACIHHIKOE COSCRYAHUA 1LO MENEPOHY;
- 3aKas nponyCKano menedony.

B bIPANHCCHUA, KOINOPbIX
caedyem usoezams npu
me‘tern HbIX

paszzoeopax:

Ecnumxe Bbl He B COCTOSIHMM Cpa3y AaTb
orBer Bawery cobecegHnKy, nyuwe
cKa3arb: « Xopowni Bonpoc...
Pa3spewnre, 1 yTOUHIO ANA Bac».

1. «Sl He 3HaO».

2. «Mbl HEe CMOXKeM 3To
caenaTb».

BrMecro 0TKa3a «C nopora» nonbitaeTech
HaNTH aNIbTEPHATUBHOE pELlIEHNE.

«/[ns Bac nMeer CMbICA...» nnun «Jlyuwe

3. «Bbl AOJKHbI...». BCero 6bi10 6bi...».

4. «Mopoxxaurte
CeKyHAY, A Ckopo
BEepHYyCb>».

«Y106bI HaMTH HY>KHYIO nHOpMaumio,
MOXKeT NoTpeboBaTbCs ABe-Tpyn
rMuHyTbI. MOXKeTe nogoxxaars? Unn
nepe3BoHuTE uepes 5 MUHYT?>.

5. «Her».

ITanATRa 7O APHENY HOCETHTEAI CERPETAPo AHMAMIFCKOro perIaNHoro arenrersa « WILSONy
Tporserarime pApMEL, e Jeimex SABHCAT OT BALIET0 JNeHT APIHATS KAHEATA (T0CETHTeAR),
At 37O HeoBROAMMO:

* YBHACB MOCETHTEAR, OTACHMTS BCE ACAZ, BETAT 1 HONPUBETCTBOBATS BOLLCALLETO: (ACBpEL
sens! Hew mory Berme nonesna? [Tpeactassecs, noanyiicta. HasHauena Av Bam BCTpedab;

* JOTAHOBHTE NPHUNHY MOCELLEHA;

+ 3APCIMICTPHPORATE OCCTHTEAR B CTICLHAABHOM Ky PHAAS:

+ OTIPEACAVITS, CMOET AV CTIPABHTECA € STHM BOTPOCOM KTO-ANBO H3 SAMECTHTEACH PYKOBOATI
TEAR HAV ADYFUE COTPYAHHKOB PHPMBL, H HANIPABUTb MOCETHTEAR K HM;

+ [PEAYTIPEATITS PYKOBOATITEAT © IOCSTHTEAS, CCAT BOTPOC MOHO POLITITS TOABKO C HAMG
* meTh Ha paBoUct MeCTe CReMy OPFaHWSALIH HAI CIIACOK MECTHBIX TeACOHOD;

« BbITh PAAYLLIHO 1 TOCTENPHAMHOR, B cAyas Karofi-AriBo SaACEKKH TPEAACKTITS TOCSTIITE-
A0 viaft, KOde, TOHMK, CBEXTIE TASCTEL F Sy PHAABS
* HOAACPAMHBATD NPUATHYIO BECEAY C MOCETHTEACM, HE KACAACh BONPOCOB KOMMEPUECKOT ACH-
TeapHocTn drpubl. Ecan NoACBHEIE BONPOCE! BOSHUKHYT, COCAATBCA Ha HEOCBEAGMACHHOCTE
* HMETh [OA PYKOJ CIIUCOK AL, K KOTOPEIM MOXHO OBpATHTHCA B CAyUac OBOCTpEHHA CHTYa-
1w ¢ roceTnTeAS;

* BLITh BHIMATEABHOI 1 HABAIOAATEABHOM, OBPALLIATS BHAMAHFE, C HeM KAMCHT BOLLCA H C HeM
BHILLICA, He OCTARNA AM HTo-ABO MoCAE MocewermA. Bo nsbexanne neaopasymennii onopec-
THTE ORpaHy, CCAT OBHAPYRIITCA ITO-AMB0 MOAOSPHTEABHOS
« e ocTanamTs BRARCUCHHEM [TK € MOHFTOPOM, TOBEPHYTEIM K OCETHTEAID;

* HE OCTABAATE Ha paBOUEM CTOAE AOKYMEHTEL, AOCTYIIHEIE IOCETHTEATM, AZKE ECATL HE COACD-
SKAHFIC DA KIKCTCA HOKOHG FACHLIMIAABHEM.

10 meneonnsix
«zpexoen:

1. KoHKpeTHas Ielb
PasTOBOPA HEACHA
CaMOMYy 3BOHSIIIEMY.
2. HeynoGHoe mius
cobeceTHIKa BpeMI
3BOHKA.

3. JIoNrHit TOHCK
HOMepa aGoHeHTa (TIPH
OTCYTCTBHH
CHCTEeMATHUECKHX
3armHceit).

4. 3BOHOK Ge3
TIpeIBapHTENbHOMN
TIOJTOTOBKH
HeOOXOIHMEIX
MaTePHATOB.

5. IIpesiBapHTENRHO HE
3IHCAHE IITAH
PasTOBOpa H KIIOUEBHIE
CIIOBa.

6. CobeceTHHKY He
COOOGIITAETCS IEMb
PasToBOpa.

7. IMIIpOBH3AIHL
BMECTO TOTO, UTOGHI
JiefiCTBOBATS II0 TLIAHY.
8. JIHHHBIE MOHOOTH,
He JIAF0IIHe
BO3MOKHOCTH
cobeceTHIKy
BHICKA3AThCS.

9. He BefieTCA 3aImich
OCHOBHBIX Pe3yIbTaToB
JIeIOBOTO PAsTOBOPA.
10. HeKOHKpeTHBIE
JIOTOBOPEHHOCTH.
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Pa6oTa ¢ AOKyMeHTamu

Ipnem, oGpaGoTka, perucTpanua u pacupefeneHe MOCTyNAoMell KOPPECIOHISHIIN

Tprem, nepromasam:Has o6paboTka, pacTpenieNerie W ETUCTPALI TOCTYTIAOMIH KOppECTIOHTEHIIMH MPOMSBOATCA B IieH-
TpANMIOBAHHOM NOPSZKE. B MPOLECCE TIePEOHAATEHOM 0BpABOTKH MIOCTYTIAOIEH KOppECTIOHTEHIMH TPOBEPIIOTCE KOMITIEKTHOCTE K
LEMOCTHOCTb AOKYMEHTOB 1 PHIOKEHHT K HHUM, & TAKKe HATHHHe HeoBXONMMBIX pEeKEHSHTOB.

OWIHBOUHO IPUCTAHHEIE JOKYMEHTE BOSEpAINZEOTC OTIDEEHIETEO,

Bee KoMBepTLI (B2H1epOTIH), 33 HOKTIOEHHEM KOHBEPTOB (BaHTEPOTIel), UMEIOIUK TIOMETKY «BpyHHTS SHIHOY, BCKpHIBAIOT-
1. TIpn OGHApYKeHHI TIOBPE-KIEHIT KOHBEpTa (SAHIEPOI), IpU OTCYTCTEWH ROKYMEHTOB H (WITH) Tp IOk EHIUH K HUM COCTABIIETCS AKT
B 3-X 5KIEMITAPA: TEpBEH OCTASTCA B KAHIIEAPHH, BTOpOf MIpHOBIASTCA K TMOCTYTIBIEMY MATEPHATY,  TPETHit HATIPABIAETCA OTpa-
BUTeNO ROKyMerTa

KOMBEpTHI, KaK TIDABUITO, JHHHTONRAOTCA, KPOMe CIIY2€B, KOTIA TOMHKO 110 HAM MOYHO YCTAHOBUTE GpeC OTpaBHTeNs Wit
EPEN OTIIPAEKH 1 TIOMYHEHIA AOKYMEHTOE.

TIoCTTHBIIHE FIOKYMEHTE! YHHTEBAIOTCA H PACTIpENENAIOTCA Ha PETTICTPHPYEMbIe U HEpETHCTPHPYeMbIe.

‘He NOANERAT pETHCTpALIA
MATEDHATTEL HHQOPMALIHOHHO-CTIDABOHOTO W PEKIIAMHOTO XApAKTEDa, TIpHCTAHHEIE AT CEENEHI,

KOTH ROKYMEHTOE,

TaSeTEL, KYPHATEL MHEIE IEPHORMHECKIIE HINAILT,

TIO3ApABUTENLHEIE OTKPEITKH, TpHITALISHHT M T.11

PETUCTpALNT TIOCTYTIVBLINE JOKYMEHTOB, 33 MCKITONSHNEN TIHCEMEHHEL OBpAINSHHI TpAKIaH, TpOMIBORMIC B KAHUETAPHH ¢ EBONOM
MHQOPMAIMI O HIZE B SIEKTPOHHYIO 623y RaHHbDx Ha 3aperHCTpHpOBAHHEIE ROKYMEHTAX B HYDKHEH IpABOH 9aCTH JUIIEEOM CTOpOHE!
IIEPEOTO TMCTA OCHOEHOTO JOKYMEHTA IpOCTABIIA€TCS PETHCTpALHORHEI IITAMI, B KOTOPOM YKASHIEGIOTCS JATA PETHCTpALMI AOKYMEHT,
€10 BROTAIH HoMEp

JIAHEEIE O 33pETHCTPHPOBAHHEIX NOKYMEHTE: KpAHATCA B KOMIIBOTEPHOM CHICTEME He Metiee 5 eT.

TlaeT ¢ KOppeCTIORAeHIel «BpyHHTE IHUHO» BCKPLIBACTCA CAMUM ATpECATOM WA YTIOTHOMOYSHHEIM HM TLIOM,

3aDETHCTPUPOBAHHEIE B KAHLEIPHI JOKYMEHTEL KOPpECTIOHTEHLIA C IOMETKOM «BpYHHTS JIMUHO, 8 TACKE TIEpepeTHCTpH-
DYEMAT KOppECTIOHIEHLIIA IEpERZFOTC N0 HASHAIEHIEO B TEHerMe PAGOHEro BPEMEHN B MEHb MX NOCTYIUIEHWT WIH IpH TIOCTYTUIEHHH
ROKYMEHTOB B Hepabotee Bpen:t B NepBbti paoumi eks, CeNyOLHH 3 MHeM 1X rocTyrnenus. TIpH STOM AOKYMEHTEI C OTMeTKaMH
«BpYHHTE HEMEITIEHHO> i «CpOUHO» OBPABATIEGIOTCS 1 EpYHA0TC BHE OUepei

JIOKYMEHTEL C OTMETKCAMH O CPOSHOCTH ROCTAEKH «BpYTHTE HEMEITIEHHOD  «CpOHHO», TOCTYIMBIIE B Hepabotee Epet, B
BOCKpECHEIE Wi TP a3HUHHBIE MK, EpYHAI0TCS CPOWHO B TIEPEEI paGOMM IeHS, CTIERYOIIT 32 AHEM JX TOCTYTIIEHIL

TTOKyMEHTEL ¢ OTMETKOM «TIOATIEAUT BOSEPATY> BOSEpAINAOTCS B KHIENAPYIO B IHTHIHEBHEI CPOK.

JIOKYMEHTEL, TIOCTYTIVBLINE B KAHUEIAPHIO Tocne 17 wac. 30 MK, (B CoKpamerBibte paboune rw %0 16 wac. 30 M), perm-
CTPUPYEOTCA HA CIEYHOIHA PABONHTE FeH, KpOME FIOKYMEHTOR, TpeBYIOIUK HEMETIEHHOTO PellIeHHT

OdopmiIenne MHCeM H TeIerpaMM, OTHPABKA HCXONSANIHX JOKYMEHTOR

‘ECIH ICHMO HIT TENerpava Hanp ABIATCA He Goiee en B4 apec, T0 MOAICHEACTCS KAKIbI SKIEMITTD,

TIpk HATIDAETIEHHH TTHCEM HITH TENErpavEL GOTee el B 4 aIpeca UCTIOMHHTENEM COCTABIMETC YKASATENE PACCEVIY C YKAIAHHEM TIOHTOBBI HIK
TenerpadHbIE anpecos. TIph 5TOM UCTIOTHHTEN: IPHITATAET K THCEMY I TeMeTpane HeoBKORMMOE KOMHHECTEO KO, Ha KOTOPED: MOTRHEL GHIT POCTAE-
JIeHEI TIOHTOBBIE aTpeca.

TIpHen ICEM H TeTeTpanI OCYIIECTEIIETC EXREIHEEHO, KpOMeE BOCKPECHEX M TpAS HIIHEE JHeH, ¢ 9 Ko 18 4acoB (70 17 4aC0B B coKpamerHbie
IIpENp ASTHMHEIE JHED.

SAKOHBEPTOBAHHET KOPPECTIOHTEHLNS BHOCHTCA B PEECTp B SABMCHMOCTH OT CTEIIEHH CPOYHOCTH ROCTABKN OTIp AEIAETCA embRberepekof CEAE0
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